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Section 1 Your original information and what’s changed

1.1 Your original information

We need to be able to link the information you 
give on this form to your account. If this is the 
first time you are telling us about a change to 
your name - use the name we currently know.

Customer Reference Number

Full name

Date of birth
Day Month Year

1.2 What’s changed?

If more than one of your circumstances has 
changed you may need to complete multiple 
sections of this form.

My name, title or gender – complete Section 2

My contact details – complete Section 3

My course details – complete Section 4

I’ve left my course – complete Section 5

I have a change to my circumstances that is 
not detailed on this form - complete Section 6
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Section 2 Changes to your name, title or gender

2.1 Give us your updated information

If your name has changed you need to send
us one of the following:
• your change of name deed; or
• your marriage certificate or civil 
  partnership documentation; or
• your divorce certificate or dissolution 
  order.

Title

Mr Mrs Miss Ms

First name

Surname/family name

Gender

Male Female

If you’ve told us about all your changes, make sure you sign the declaration before returning your form.
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Section 3 Changes to your contact details

3.1 Give us your updated contact 
numbers and email, if they’ve 
changed

Home telephone number

Mobile telephone number

Email address

3.2 Tell us your new address, if it has 
changed My permanent home address has changed

My term-time address has changed 
If different from your home address

/ /

Address

Postcode

Country

When did/will you move to this address?
Day Month Year

If you’ve told us about all your changes, make sure you sign the declaration before returning your form.
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Section 3 Changes to your contact details

3.3 Change your additional contacts 

We’ll only use their details to get back in contact 
with you, if we lose contact with you, nothing 
else.

By entering these details, you’re confirming 
you’ve told them about this and they’re happy 
for Student Loans Company to contact them if 
necessary.

Contact 1 This person can live at the same address as you.

First name

Surname

Relationship to you

Address

Postcode

Phone number

Contact 2 This person can’t live at the same address as 
you.

First name

Surname

Relationship to you

Address

Postcode

Phone number

If you’ve told us about all your changes, make sure you sign the declaration before returning your form.



SFNI/PGL/COC 5

Section 4 Changes to your course details

4.1 Give us your new course information University name

University address

Name of campus/location

Course name

/

Start date of the first year of your course

Month Year

Course type

Taught Master’s PG certificate

Research-based Master’s PG Diploma

Study type

Part-time   Full-time

4.2 How long is your new course?
1 year

2 years

3 years

4.3 What year of your course are you   
 starting this year? 1st year 

2nd year 

3rd year 
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Section 4 Changes to your course details - continued

 

4.4 Is this a distance learning course?
No 

Yes -  you need to tell us where you’ll live 
while you study. You can leave this 
blank if you’ve completed section 3.

Postcode

Is this an overseas address?

No 

Yes - is this because you, or a family member 
you live with, are in the Armed Forces?

No 

Yes 

4.5 Will you be studying overseas for   
 over half of your entire course? No 

Yes -  you should contact us on  
0300 100 0493 before completing your 
application. 
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Section 5 I’ve left my course

5.1 When did/will this take place?
/ /

Day Month Year

5.2 Why did you withdraw from your   
 course/ suspend your studies

If you’ve told us about all your changes, make sure you sign the declaration before returning your form.



SFNI/PGL/COC8

Section 6 Any other changes

If you have another change which is not detailed on this form you can use this page to give us as much 
detail as you can about the change. We’ll be in touch to confirm what, if any, further action or information is 
needed.

If you’ve told us about all your changes, make sure you sign the declaration before returning your form.
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Declaration

Before signing and returning your completed form, you 
should read: 
• the data protection statement at 
  www.studentfinanceni.co.uk/dataprotection 
• the guide to terms and conditions of your 
  Postgraduate Tuition Fee Loan at 
  www.studentfinanceni.co.uk 

Your application for financial support 
will be delayed unless you sign, date and 
return this declaration.

 
General Declaration
• I confirm that to the best of my knowledge and 

belief, the information I have provided is true and 
complete. If it is not I understand I may not receive 
financial support, any support I have received may 
be withdrawn and I could be prosecuted.  Any 
information provided which is found to be materially 
inaccurate may be regarded as evidence of an 
attempt to mislead the Education Authority (“EA”) 
and/or the Student Loans Company Limited (“SLC”).  
In such circumstances, my EA/SLC may report the 
matter to the authorities and/or terminate my eligibility 
for student finance.

• I agree to give my EA any information they require 
to process my application and agree to tell them 
immediately if my circumstances change in any way 
that might affect my entitlement to financial support. 
I understand that if I do not do this, I may not receive 
any further payments, and may have to repay the 
financial support I have already received.

• I agree that in the event of receiving an overpayment 
of financial support, I am obliged to repay this in 
full and my EA/SLC may take such action as is 
necessary to recover the overpayment, which may 
include deduction from any future entitlement to 
financial support.

Loan Contract
a  I confirm I have read and understood the guide  to 

terms and conditions available online at  
www.studentfinanceni.co.uk

b I acknowledge and agree that any loan(s) made 
to me by the Department for the Economy (“DfE”) 
( together with any successor(s) thereto) (the 
“lender”) which includes any person exercising 
functions on behalf of DfE pursuant to Article 4(2) of 
the Education (Student Support) (Northern Ireland) 
Order 1998 (as amended) and/or successor 
legislation (the “Order”), will be on the terms set out 
in these declarations and in Regulations which are 
made under Article 3 of the Order as amended from 
time to time.  

c  I acknowledge and agree that in the event that I 
have: (i) reached the age of 18 years; and (ii) have 
entered into one or more agreements for a loan 
under the Order (and relative secondary legislation) 
before I reached the age of 18 years, upon signing 
this declaration I am agreeing to ratify any and all 
such student loans.  I understand that ratification 
of any agreement for a loan made with me before 

I reached the age of 18 years is a statutory 
precondition of my eligibility for student support 
after attaining the age of 18 years.

d  I undertake to repay the lender any loan(s) made to 
me, together with all and any interest, penalties and 
charges which apply.

e  I agree that any loan(s) made to me as a 
consequence of the acceptance of my application 
by the lender is a/are contract(s) between me and 
the lender which binds me from the payment to me 
of the first loan advance and that the repayment of 
any such loan(s), together with all and any interest, 
penalties and charges which apply, will be due by 
me to the lender as a debt.

f I agree that I shall be obliged to make repayment 
of my loan(s), together with all and any interest, 
penalties and charges which apply, to such address 
as shall be notified to me in writing and that any 
services in respect of my loan(s) may be provided 
at such address or other address(es) as the lender 
may from time to time determine and that the 
service of providing the loan is provided at the 
lender’s principal address.

g I agree that any action for repayment and/or in 
respect of or in connection with my loan(s) and/or 
all and any interest, penalties and charges which 
apply, will be brought before the ordinary civil 
courts and shall be governed by the general rules 
of civil procedure.

h  I agree that my request for a loan, the loan and 
the contract between me and the lender shall 
be governed by the law of the place of my home 
address as stated in this application form (or, if my 
address is outside the United Kingdom (“UK”), the 
law of Northern Ireland).

i I irrevocably agree that the courts of the part 
of the UK in which my home address stated in 
this application form is situated (or the English, 
Scottish and Northern Ireland courts where my 
address is outside the UK) shall have non-exclusive 
jurisdiction to hear any action or proceedings 
arising out of or in connection with the loan and 
the contract between me and the lender and I 
irrevocably submit to the jurisdiction of those courts 
and waive any objection to the jurisdiction of those 
courts, provided that this shall not limit the lender’s 
rights to take proceedings against me in any other 
court of competent jurisdiction outside the UK) shall 
have non-exclusive jurisdiction to hear any action or 
proceedings arising out of or in connection with the 
loan and the contract between me and the lender 
and I irrevocably submit to the jurisdiction of those 
courts and waive any objection to the jurisdiction 
of those courts, provided that this shall not limit the 
lender’s rights to take proceedings against me in 
any other court of competent jurisdiction. 
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X / /

j I agree that from the date I submit this form 
until the date when my loan(s), together with all 
and any interest, penalties and charges which 
apply, is fully repaid I will notify the lender of any 
changes in the personal details (including National 
Insurance number (“NINO”)) and contact details I 
have provided as required in accordance with the 
regulations referred to in paragraph b.

k  In the event that I leave the UK to reside outside 
the UK or that for any other reason I am outside 
the UK tax system, I undertake to inform the lender 
in accordance with the regulations referred to in 
paragraph b and I undertake to provide the lender 
with my new and any subsequent contact details 
until my loan, together with all and any interest, 
penalties and charges which apply, is fully repaid.

l  I agree to take all future action requested by the 
lender and provide the lender with all information 
required to ensure repayment, in accordance with 
the regulations referred to in paragraph b.

m  If I breach any of the terms under which any loan(s) 
will be made I agree that I will be obliged to pay 
any charges and penalties which may apply under 
the Order and the Regulations made under that 
Order, as amended from time to time or successor 
legislation and/or Regulations.

n  I understand that SLC will check my NINO and 
personal details with the Department for Work and 
Pensions (“DWP”). If I do not know my NINO, or if 
the number I provide cannot be authenticated, DWP 
will trace and give my number to the lender.

o  If I breach any of the terms under which any loan(s) 
will be made I agree that the lender may share 
information held about me and my  account with any 
person, including the government or a government 
agency of another country, who may assist in 
establishing my whereabouts and/or in taking action 
to recover outstanding loan amounts.

Customer Reference Number

Your signature (in ink) Today’s date
Day Month Year

Return your completed form to: Student Finance NI 
Postgraduate office
Ballee Centre
Ballee Road West
Ballymena
BT42 2HS
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